
 
Jewelry & Metalsmithing 

 

Studio Use Policy  

 
SCHEDULING: Regular open lab and studio times will be posted. It is your responsibility to read 
and note those times and schedule open lab time accordingly. No key holders are to use the 
studio facilities during regularly scheduled class times unless prior approval. DO NOT DISTURB 
A CLASS IN PROGRESS. Use of equipment is reserved for the scheduled class. 

 
SAFETY: You are placing yourself in an environment that can be potentially hazardous to your 
health. Material Safety Data Sheets are available in the studio for your reference. You will be 
instructed during class on specific safety policies. All jewelry students need to wear enclosed 
shoes and safety glasses with side shields. Tie long hair back. Beware of long sleeves when 
using torches or buffing equipment. Use dust masks when using investment and buffing 
compounds. Ear protection should be worn when working on forming. Be sure you know where 
all fire extinguishers are located. 

 
EQUIPMENT: You may use studio equipment only after you have received instruction during 
class time and have been approved by your course instructor. Alert the us immediately of any 
spills or breaks or of any difficulties with equipment. If something does not appear to be 
operating correctly, stop until the problem is identified and corrected. Please do not attempt to 
repair equipment yourself. No equipment can be removed from the studio. 

 
CLEAN UP: You are required to put tools away after use. Return all supplies in the same or 
better condition as they were found. Clean up messes as they occur and return work area to its 
proper condition before leaving the studio. The Studio space is not responsible for any work or 
supplies that are not properly stored.  

 
FIRST AID: The self-serve first aid kit is located in the bathroom. If you are injured let us know. 

 
 

 
 

 
 

  
 

 

 
 



STUDIO USE 
 

 
Name: 
Address: 
Local Phone: 
Email: 
Emergency Contact Name & Phone Number: 

 
I am aware of the Risk Management statement to the effect that “the Assemble studios 
self- insurance plan does not provide medical coverage to key-holders if injured while 
participating in studio related activities.” 

 
I will not use the following studio equipment until I have been properly trained during 
class time: 

  
1. Torches (acetylene and oxygen) 

  
2. Pickle Pots 

  
3. Buffing units 

  
4. Flex shafts  

 
5. Drill press  

 
6. Belt sander 

  
7. Grinder 

 
8. Rolling Mill 

 
 

 
I will not use any of the hazardous materials until I have been properly trained: 

 
 

 
__________ __________ Initials Date 


